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Hacrosimee Ilonoxxenue paspaboraHo Ha ocHoBe DenepaibHOro 3aKoHa
Poccutlickoit @enepanuu ot 29 nexadbps 2012 r. Ne 273-03 «O6 obpazoBanuu B
Poccuiickoii ®enepauumn», 3akoHa «O OHOIHOTEYHOM Jeje», HAa OCHOBaHUHU
nprkaza Munucrepcra obpazoBanust ot 01.03. 2004 r. Ne 2/2 «O peanu3zaiyu
pemeHuss kojuerun MunoGpasoanus Poccum ot 10.02.2004 N 2/2 «O6
OCHOBHBIX HAIIPABJICHUSAX COBEPLICHCTBOBAaHUS JEATENILHOCTH OUOIMOTEKH
yupexaeHuit oomero obpazoBanus P®y», Ha ocHOBaHMM DelepaibHOTO 3aKOHA OT
25.07.2002 Nel14-®3 «O mnpoTHBOAEHCTBUU OHKCTPEMHUCTCKOM NESTEIBHOCTH
(ct.13 0 3ampemeHMHM  MacCOBOTO  PAacHpOCTPaHEHHS  JKCTPEMHUCTCKOM
auteparypsl), ®epepanbHoro 3axkona ot 29.12.2010 N 436-®3 (pen. ot
14.10.2014) "O 3anmre nerei oT HHPOPMAIUH, IPUIUHSIONIEH BPe UX 3[I0POBBIO
Y pa3BUTHUIO".

1. O6mue nooKeHHsI

1.1. bubnmoreka obecrmeurBaeT mpaBa YYaCTHHKOB 00pa30BaTELHOTO
nporecca Ha OeciulaTHoe IIOJIb30BaHWE OWOIHOTEUHO-MH(DOPMAIHOHHBIMU
pecypcamu.

1.2. OGecmedeHHOCT OHMONMOTEKH y4YEOHBIMEM, METOAWIECKAMH U
CIIPaBOYHBIMH JIOKYMEHTaM# YYUTHIBAETCS npH JUICH3UPOBAHUH
o611eo0pa3oBaTeNIbHON OpraHu3aIiH.

1.3. Ilemu OuONMMOTEKH COOTHOCATCS C UelsME 0Opa3oBaTeabHOM
opraHusalyy: (OpMHpPOBaHHE OOIMEH KyJNbTYPHl JIMYHOCTH OOYYAIOIIMXCS Ha
ocHoBe ycBoeHuss ®I'OC, co3maHme yCIOBHM JJisi CTAaHOBJICHHS JIMYHOCTH
IIKOJIFHUKOB, PACKPBITHS WX HWHAABUAYAIBHBIX CIIOCOOHOCTEH, BOCIIHTAHHUS
IpaXX1aHCTBEHHOCTH, TPYIOJIOOMs, YBOXCHHUS K IpaBaM W CBOOOHAM dYeJOBeEKa,
(dhopMupOBaHHUE 3I0POBOTO 00pa3a KU3HH.

1.4. bubnmoTeka pyKOBOACTBYETCSI B CBOCH JEATENHHOCTH (elepaTbHbBIMU
3aKOHaMu, yka3zaMu u pacrnopspkeHusmMu [Ipesupenta P®, mocTaHOBICHUSAMHA U




pacnopspkenussmu [IpaButensctBa PO U HCMONHUTENBHBIX OPraHOB CYOBEKTOB
P®, pemeHusMu COOTBETCTBYIOLIETO OpraHa yHpaBieHUs 00pa30BaHUEM,
YcraBom 0011€00pa3zoBaTeNIbHOM Opranu3anuu, Hactosmum [lonoxenuem.

1.5. destenpHOCTh OMOIMOTEKH OCHOBBIBAETCS Ha MPUHLMIIAX JTEMOKPATHH,
ryMaHu3Ma, OOIIEAOCTYITHOCTH, IPUOPUTETA OOILIECUYEIOBEYECKUX LIEHHOCTEH,
I'Pa)X/1aHCTBEHHOCTH, CBOOOHOTO Pa3BUTHS INYHOCTH.

1.6. Ilopsinox 1OAB30BaHMS HUCTOYHMKAMU HHPOpPMAIMM, IEPEUEHb
OCHOBHBIX YCIYT U YCJOBHSI UX IpenocTaBiieHus: onpenenstorcs [lonoxennem o
oubnunoreke oOIIe00pa3oBaTeabHOr0 yupekaeHuss u IlpaBunamMu moiap30BaHuUs
OUOINOTEKOM.

1.7.  OO6pazoBaTenpHasi OpraHuU3alMs HECET OTBETCTBEHHOCTh  3a
JOCTYMMHOCTh W KAadyecTBO OMOIMOTEYHO-MH(OPMALMOHHOTO  OOCITYKUBaHUS
OMOIHOTEKH.

1.8. Opranu3zanus 00CITy’)KMBaHHs YYaCTHUKOB 00pa30BaTENILHOTO Ipoliecca
IPOU3BOAUTCS B COOTBETCTBUM C IMpaBWJIAMHM TEXHUKM O€30IaCHOCTH U
IPOTUBONOXKAPHBIMH, CAHUTAPHO-TUTMEHUYECKUMHU TPEOOBaHUSIMH.

1. OcHoBHBIE 32291

2.1. ObecneyeHue y4yacTHMKaM  oOpa3oBaTeIbHOIO  Ipolecca -
oOyyJaroumcsi, MeAaroruiyeckuM padOTHUKAM, POAMUTENAM OOYyYaroluxcs -
IocTyna K WH(pOpMAlUM, 3HAHUSAM, KYJBTYPHBIM IIEHHOCTSM IOCPEICTBOM
WCITOJI30BaHUS OMOJIMOTEYHO-UH(OPMAITMOHHBIX PECYPCOB

2.2. Bocriutanue KyJIbTYpPHOTO U TPaKIAHCKOTO CAMOCO3HAHWS, TTIOMOIIb B
coLManM3aluy 00y4arouIerocs, pa3BUTUU €ro TBOPUYECKOTO MOTEHIIHANIA.

2.3. dopmMupoBaHUE HaBBIKOB HE3aBUCHUMOTO OMOIMOTEYHOTO
MOJIB30BATENSI: O0yUYEHHE TIOUCKY, OTOOPY M KPUTHUIECKON OIIEHKE MH(POPMAIINH B
cootBeTcTBUH C TpeboBanusiMu OI'OC.

2.4. CoBeplIeHCTBOBAaHUE MIPEAOCTABIIIEMbIX OUOIMOTEKOM YCIYT HA OCHOBE
BHEJIPEHUS HOBBIX HMH(POPMALIMOHHBIX TEXHOJOTUH M  KOMIbIOTEpPU3ALUU
OMOJIMOTeUYHO-UH(POPMAIIMOHHBIX ~ MPOIIECCOB,  (QopMHupoBaHUE  KOMQOpPTHOMU
OMOJIMOTEUHOM Cpeibl MPU YCIOBUU KOMIBIOTEpHU3ALMKU OMOINOTEKH.

2.5. ITlomonHenue u coxpaHeHue (GOHAOB OMONIMOTEKH  y4eOHO-

METOANYCCKUMHU HOCO6I/IHMI/I, OTBCYAOIIINM TpC6OBaHI/I}IM pcain3anin HOBBIX
dIOC.

2. OcHoBHBbIC PyHKIIUH

3.1. ®opmupyet Gona 6MOTNOTEUHO-UHPOPMAITMOHHBIX PECYpPCOB IIKOJIBI;
KOMIUIEKTYET YHUBEPCAIbHBIA (POHJ YyUeOHBIMH, XYA0KECTBEHHBIMHU, HAYUYHBIMH,
CIPaBOYHBIMHU, NEAATOTUYECKUMH U HAYYHO-TOMYJISIPHBIMH JTOKYMEHTaMH Ha
OyMaXHBIX W JJIEKTPOHHBIX HOCUTENAX HWHPOpPMAIMU, MOMONHAET (HOHI
MHPOPMALIMOHHBIMHE pecypcamMu ceTu HMHTepHeT, OCYIIEeCTBISET pa3MelleHue,
OpraHu3alUI0 U COXPAHHOCTh JOKYMEHTOB OMOIHUOTEKH.

3.2. Opranusyer u BeIeT CHpPaBOYHO-OMONIMOTpauuecKuil amnmapar:
KaTaJIOTH, TEeMAaTHUECKUE KApTOTEKHU, JICKTPOHHBII KaTajor.



3.3. OcymectBiser nuddepeHnupoBaHHOe ONOINOTEYHO-UHDOPMAITMOHHOE
00CiTyKUBaHUE 00YUaIOIINXCSI:

- NPEAOCTABISIET UH(POPMALIMOHHBIE PECYPChI HA PA3IMYHBIX HOCUTEISIX Ha
OCHOBE U3YyYEHHUS UX UHTEPECOB U NHPOPMALIMOHHBIX TOTPEOHOCTEN.

- opraHuzyer oOydeHHE HaBbIKAM HE3aBUCUMOr0 OHOIMOTEYHOIO
[0JIb30BaTeNsl MH(OpMaLMK, COACHCTBYET MHTErpalMd KOMIUIEKCAa 3HAHMM,
YMEHUM ¥ HaBBIKOB pa0OThI C KHUTOM ¥ MH(OpMaIIHEH;

- OpPraHM3yeT MAacCOBbIE€ MEPONPHUSITHS, OPUEHTUPOBAHHBIE HA Pa3BUTHE
oOmmieil W YUTAaTeIbCKOM KyJIbTYPBl JIMYHOCTH, OKAa3bIBA€T COJEUCTBUE TpHU
OpraHu3alMK¥ BHEYPOUHOU NE€ATEIbHOCTH, OPraHU3yEMOM B YCIOBUSX peann3aluu
dI'OC;

3.4. OcymectBiaser OuOIMOTEYHO-UH(OPMALIMOHHOE  OOCITY)XKHBaHHUE
NeAarornyeckux paboTHUKOB:

- YIOBJIETBOPSET 3alpOChl, CBA3aHHBIE C OOY4YEHHEM, BOCIHMTAHUEM U
30POBbEM JIETEW;

- YIIOBJIETBOPSIET 3aMpOChl B 00JACTH NEAATOTMYECKUX MHHOBALIMKA M HOBBIX
TEXHOJIOTUH;

- co3zaer OaHK NeAarornyeckod HMHQoOpMalMM Kak OCHOBBI E€IUHOM
MH(POPMAILIMOHHON CIIy>KObI 00111€00pa30BaTEIbHON OpraHU3alUK, OCYLIECTBIISET
HAKOIUIEHNE, CUCTEMATU3aLIMI0 HH(POPMALIUU 10 IPEAMETAM.

- CHocoOCTByeT  MPOBENEHUI0  3aHATUH MO0  (POPMHPOBAHUIO
UH(POPMAIITMOHHOHN KYJIBTYpPHI.

3.5. YaoBnerBopsieT 3ampochl IMOJb30BaTenell U MHOOPMUPYET O HOBBIX
MOCTYIUICHUSAX B OMOINOTEKY, B TOM YHucIie crocoOcTByromux peanuzanuu OI'OC:

- KOHCYJBTUPYET MO BOIIPOCAM OPraHM3alMi CEMEMHOr0 YTEHUS, 3HAKOMUT
¢ nHbOopMaIMeil Mo BOCIIUTAHUIO JIETEH;

- KOHCYJIBTUPYET 10 BOIPOCaM YUEOHBIX W3/IaHUH 1J1s1 O0y4aroLUXCsl.

4. Opranu3anus aesiTeJbHOCTH OMOTHOTEKHU

4.1. bubnnoredyHo-nHpoOpMaAIIMOHHOE OOCITYy)KMBAaHHUE OCYIIECTBIISIETCS Ha
OCHOBE OMOIMOTEUYHO-UH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBUU C YUEOHBIM U
BOCTIUTATENbHBIM IIJJAHOM HIKOJIBI, IPOrpaMMaMH, MPOEKTaMHU U IJIAHOM PalOTHI
OMOIMOTEKH.

4.2. B wnensx oOecriedeHHs MOJAECpHU3ALUU OUONMMOTEKM B YCIOBHUAX
uHpopMaTuzanuu obpas3oBanusd, nepexoga Ha ®I'OCel u B mpenenax CpeacTs,
BBIICTISIEMBIX YUpEAUTENSIMHU, 001e00pa3oBaTenbHas OpraHu3anus o0ecrneunBaeT
OnbIMOTEKY:

- TapaHTUPOBAHHBIM (PMHAHCHPOBAHHEM KOMIUIEKTOBAaHUSA OMOIMOTEUHO-
UH(GOPMAILIMOHHBIX PECYPCOB, MPETYCMOTPEHHBIX B IIKOJIE;

- HEOOXOIUMBIMHU CIY>KEOHBIMH W TNPOU3BOACTBEHHBIMU IMOMEUICHUSIMU B
COOTBETCTBUU CO CTPYKTYpoH OHUONHMOTEKM H HOpMAaTHBAaMU IO TEXHHUKE
0€30MacHOCTH JKCIUTyaTallud KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOM BIIaXKHOCTH,
3albUIEHHOCTH ~ TOMEUICHUS,  KOPPO3MOHHO-aKTUBHBIX  INpHUMEced WM
3NIEKTPONPOBOIAIIEH TIBUIN) U B COOTBETCTBUU € nosioskeHusimu CanllnHos;



- COBPEMEHHOM 3JIEKTPOHHO-BBIYMCIUTEIBHON, TEIEKOMMYHHUKAIMOHHOM,
KOIIMPOBAJIbHOW M MHOXHUTEJIBHON TEXHUKOH, HEOOXOIUMBIMHM IPOrPaMMHBIMU
IPOAYKTAMH;

- PEMOHTOM U CEpPBUCHBIM OOCIYXMBAaHHEM TEXHUKHM M O0OpYyIOBaHUS
ONOJIMOTEKH,

-OMONIMOTEYHON TEXHUKON U KAaHLEIAPCKUMU NPUHAIEKHOCTIMHU.

4.3. llIkona co3aaet ycioBus AJi COXPaAaHHOCTH annapaTypsl, 000pyA0BaHUS
U UMYyIIeCTBa OMOINOTEKH.

4.4. OTBETCTBEHHOCTh 3a CHUCTEMAaTUYHOCTh M KAaYECTBO KOMILJIEKTOBAHHMS
OCHOBHOTO (oHma OUOIMOTEKH, KOMIUJIEKTOBaHHE Yy4yeOHOro (QoHga B
COOTBETCTBUH C (peiepaIbHBIMH MEPEUHSIMH YUEOHUKOB U y4eOHO-METOIUIECKIX
W3JIaHUN, CO3/TaHre HEOOXOAMMBIX YCIOBHM IS ACATEIHHOCTH OMOITMOTEKH HECET
JTUPEKTOP IIKOJBI B COOTBETCTBUH C Y CTABOM YUPEKICHUS.

4.5. Pexum paboThl OUOIMOTEKH OIpPENEIseTCS B COOTBETCTBUM C
IpaBUJIaMU BHYTPEHHETO pacropsiika o011eodpazoBaTenbHOro yupexaenus. [lpu
OIpeENICHUH pexnuma padoThl OMOINOTEKH MPEAYyCMaTPUBAETCS BbIACICHUE:

- BPEMEHHU JJIs1 €)KETHEBHOT'O BBIIIOJIHEHUSI BHYTPUONOINOTEYHON padOTHI;

- OJHOIO pa3a B MECSI] - CAaHUTAPHOTO [HSA, B KOTOpBIM OOCIYyXUBaHUE
I10JIb30BaTENEH HE IPOU3BOIUTCS.

4.6. B memix  oOecredeHMsT  palMOHAIBHOIO  HCIOJIb30BAHUSA
UHPOPMAIIMOHHBIX PECYpcoB B paboTe ¢ JeThbMH OUOIMOTEKA  IIKOJIBI
B3aMMOJEHCTBYeT ¢ OHOIMOTEKaMH JpYyrux O0Opa3oBaTENbHBIX OpraHu3alui
paiioHa.

5. Yupasiaenue. llITatsl

5.1. VYmpaBnenue OUONMMOTEKON OCYIIECTBISETCS B COOTBETCTBUU C
3aK0HO1aTeNbCTBOM P®, cyObekToB PD 1 mTaTHBIM paciucaHueM HIKOJbI.

5.2. OOmiee pPyKOBOACTBO JEATEIBHOCTbIO OUOJMOTEKH OCYILIECTBIISET
JTUPEKTOP LIKOJBI.

5.3. PykoBOJICTBO OMOJIMOTEKONM OCYIIECTBISET OMOJIMOTEKaph, KOTOPBIN
HECET OTBETCTBEHHOCTh B IMpejesiax CBOEH KOMIETEHIMU Mepesa TUPEKTOPOM
HIKOJIbI, OOYYAIOIIMMUCS, WX POIAUTEISIMU 3a OpPraHu3aluio U pe3yibTaThl
NeATEeIbHOCTH  OMONMOTEKH, B  COOTBETCTBUM C  (PYHKIHMOHAIbHBIMU
00s3aHHOCTSIMU, TPEAYCMOTPEHHBIMU KBaTU(UKALUOHHBIMU  TPEOOBAHUSIMH,
TPYAOBBIM JIOTOBOPOM U YCTaBOM 00I11€00pa30BaTEIbHON OpraHU3allHH.

5.4. bubnuoTtekapb Ha3HAYAETCS IUPEKTOPOM IIKOJbI, SBISETCS YJICHOM
NEAarorn4eckoro KOJUIEKTHBA.

5.5. Metoaudyeckoe  COMPOBOXKICHUE  ACATEIBHOCTH  OHMOIHMOTEKH
oOecreunBaeT CHEIHUAINUCT MO Yy4eOHbIM (OHAAM W IIKOJIBHBIM OHOIHOTEKaM
VYnpasnenust o0pa3oBaHHUs.

5.6. bubnuorexkapp paszpabaThiBa€T U MPEJCTABISECT PYKOBOAUTEIIO
00111e00pa3oBaTeIbHON OpraHU3alMKd Ha YTBEPXKIICHUE CIAEAYIOIINE TOKYMEHTHI:

- [TonoxxeHue o MIKOIBLHON OMOIUOTEKE;

- [IpaBuna monb30BaHusE OMOIMOTEKOM;

- [11aHOBO-0TYETHYIO TOKYMEHTAIIMIO;



- [Inan paboThl Ha TEKYLIUH TOA;

- Ananu3 paboThl OUOJNOTEKH IO UTOTaM T'oj1a.

5.7. TpynoBbie OTHOIIICHHS PabOTHUKOB OMOIMOTEKN u
0011e00pa30BaTeIbHON  OpPTraHU3alUd  PETYIHUPYIOTCS  TPYAOBBIM  JIOTOBOPOM,
YCIIOBHUSI KOTOPOTO HE JOJKHBI MPOTUBOPEUUTH 3aKOHOAATeIbCTBY PD 0 Tpye.

6. IIpaBa u o0si3aHHOCTH OUOJIMOTEKAPS

6.1. PaGoTHUK OMOTMOTEKH UMEET TIPABO:

- CaMOCTOSITENIbHO BbIOWMpaTh (OPMBI, CPEACTBA U METOIbl OHOIMOTEYHO-
UH(POPMAIIMOHHOTO  OOCITYXKMBaHUS 00pPa30BATENbHOTO W BOCHHUTATEIHHOTO
IPOILIECCOB B COOTBETCTBUHM C IEMsIMH M 3aJayaMH, YKa3aHHbIMU B YcCTaBe
obmeobpazoBarenbHOl  opranm3anuun W [lomokeHnn o — OMOIMOTEKE
o011e00pa3oBaTeabHON OpraHU3alliig;

- MPOBOJIUTH B YCTAHOBJICHHOM TOpsIKE (DaKyIbTaTUBHBIC 3aHATHUS, YPOKU U
KpYXKH OMOIMoTeYHO-O0nOInorpaduyeckux 3HaHUM HHPOPMAITMOHHON KYJIBTYPHI,

6.1.3.13p1MaTh TOKYMEHTHI U3 (OHIOB B COOTBETCTBUU C MHCTPYKIHEH IO
ydyeTy Oubimnoreuynoro ¢oHa W HMHCTPYKIMEH 1o paboTe ¢ JOKyMEHTaMH,
BKIIFOUEHHBIMU B «DeepabHbIi CITUCOK IKCTPEMUCTCKUX MATEPHUAIIOB.

- OMpEeNeNATh B COOTBETCTBHM C TpPaBHUJIAMH IOJH30BAHHUS OMOIMOTEKOH,
YTBEPKACHHBIMU PYKOBOJIUTENEM OO0IIe00pa3oBaTeIbHOM OpraHu3alui, W TI0
COTJIACOBaHUIO YTMPABISIOUIUM COBETOM IIKOJIBI BUIBI U pa3Mepbl KOMIICHCALUU
yiiep0a, HAHECEHHOTO TMOJIb30BaTEIIMHA ONOIMOTEKH;

- UMETh €XETOJHBIM OTIYCK U JOMOJHUTENbHBIN OIJIa4uBa€MbIil OTIIYCK B
COOTBETCTBUH C KOJUIEKTUBHBIM JOTOBOPOM MEXAYy paOOTHUKAMH U PYKOBOACTBOM
0011e00pa30BaTeIbHON OpPraHU3alli WM WHBIMU JIOKaJbHBIMA HOPMAaTHBHBIMU
aKTaMU;

- OBITHh MPEACTAaBIECHHBIMU K Pa3IMYHBIM (popMaM MOOIIPEHUs, HarpaaaM u
3HAaKaM OTJIMYHS, IPEAYCMOTPEHHBIM ISl pAOOTHUKOB 00Pa30BaHUS U KYJIBTYPHI;

- y4acTBOBaTh B COOTBETCTBHHM C 3aKOHOJaTenbcTBOM Pd B pabore
OMOIMOTEYHBIX aCCOIMAIINN UITH COIO30B.

6.2. PaboTHUK OUOIMOTEKHU 00s3aH:

- 00ecTeunTh TOJB30BATENSIM BO3MOXKHOCTh PaboThl ¢ WH(POPMAIMOHHBIMU
pecypcaMu OMOIMOTEKH;

- ”HPOPMUPOBATH MOJIH30BATENEH O BUJAX MPEAOCTABIAEMBIX OMOINOTEKON
YCIIyT;

- 00ecTeynTh HAyYHYIO OpraHu3auio (POHIO0B U KaTaJlIOTOB;

- (hopmupoBaTh (POHABI B COOTBETCTBHU C YTBEPKIECHHBIMU (heZepaabHbIMU
nepeyHsMu  yueOHbIX wu3gaHuii, TpeboBanusim OI'OC, o006pa3oBaTeTbHBIMU
porpaMmmamMu 0011e00pa3oBaTenbHON OpraHu3aIlnH, WHTEpECcaMH,
NOTPEOHOCTSIMU | 3aIPOCaMH BCEX KaTErOpHii MOIb30BaTelNeH;

- B COOTBETCTBMM ¢ TpeboBanmsimu DenepanbHoro 3akoHa «O
MPOTHUBOJICCTBUU SKCTPEMUCTCKOMN AesTebHOCTH» No 114-D3 ot 25.07.2002r. u
B IEMIX  HWCKIIOYEHUS  BO3MOXKHOCTH  MAacCOBOTO  PaclpOCTpaHEHUs
IKCTPEMHUCTCKHX MaTEpPHaJIOB CBOCBPEMEHHO MpPOBEpsATh (HOHA OMOIMOTEKH Ha
HAJIMYUE MOCTYIUICHUH HOBBIX JAHHBIX B «DeepanbHbIi CIIUCOK IKCTPEMHUCTCKUX



MaTepHaloB» W CBEPATHh JaHHBbIE C al(aBUTHBIM M DJIEKTPOHHBIM KaTajoraMu
IKOJIbHOW OMOJIMOTEKHU,

- B COOTBETCTBUU ¢ TpeboBaHusmMu DenepanbHoro 3akoHa ot 29.12.2010 N
436-D3 (pen. ot 14.10.2014) "O 3amure aereit ot uHGOPMALIUK, TPUIHHSIONIICH
BpeJ UX 3/I0POBbIO U Pa3BUTHUIO" OOECHEUUTH 3aIUTY AETEH OT BPEAHOW AJIsi MX
3JI0POBBS ¥ pa3BUTHS UHPOPMALIUU.

- COBEPIIIEHCTBOBATh uH(popMarmoHHO-O0ubIMOTpaduIecKoe u
onbmuoTeunoe o0CIy)KUBaHUE TIOJIL30BATEIICH;

- o0ecreunBaTh COXPAaHHOCTh MCIIONIB30BAHUS HOCUTEIEH MHMOpMAINH, UX
CHUCTEMAaTHU3AIINIO, pa3MEIICHUE U XPaHEHUE;

- obecmeunBaTh pEXUM pabOTBl B COOTBETCTBUH C TMOTPEOHOCTAMH
MOJIB30BATENECH U paboTOM 00IIe00pa30BaTEIHLHON OPraHN3allNN;

- OTYUTHIBATBCA B YCTAHOBJICHHOM TIOPSAIKE TIEpPEeN PYKOBOIAUTEIEM
00111e00pa3oBaTebHOM OpraHu3aluy He pexke 1 pasza B rof;

- MIOBBIIIATh KBAIU(DHUKALIUIO.

7. IlpaBa u 0013aHHOCTH NOJIb30BaTeJIel OMOJINOTEKN

7.1. Tlonp3oBaTenu 6MOIMOTEK UMEIOT TIPABO:

- MoJiy4aTh TOJIHYIO HHGOpPMAlMI O cocTaBe OubimoreuyHoro Qouna,
WH(POPMAITMOHHBIX PECypcax U MPeaoCTaBIsIeMbIX OMOIMOTEKON yCIyrax;

- TIOJIB30BAThCSI CIIPABOYHO-OMOIMOTrpapUuecKUM anmapaToM OMOINOTEKH;

- TIOJIy4aTh KOHCYJIHTAITMOHHYIO TTOMOIIb B MOWCKE W BHIOOPE MCTOYHUKOB
uHbOopMaIuy;

- MIOJTy4aTh BO BPEMEHHOE I0JIb30BAHUE Ha A0OHEMEHTE U B YUTAJIHHOM 3aJie
nevYaTHbIe W3JIaHWS, AayJdOBU3YyalbHBIE JIOKYMEHTHI W JAPYTHE€ WCTOYHHUKHU
uHbOopMaIuy;

- IPOJITIEBATh CPOK TOJIH30BAHUS HU3TAHUSIMH U JJOKYMEHTAMU;

- ToNydaTh TeMarudeckue, (akrtorpaduyeckue, YTOUYHSIONIME U
oubimorpaduueckue CripaBKyd Ha OCHOBE (poH1a OUOINOTEKH;

- TIONMy4YaTh KOHCYJBTAI[MOHHYIO IMOMOIIb B paboTe ¢ mHpopMmaiueil Ha
DIIGKTPOHHBIX ~ HOCHUTENSAX TMPH  TOJH30BAaHUM  DJCKTPOHHBIM W UHBIM
000py/TI0BaHUEM;

- Y4aCcTBOBAaTh B MEPOIPHUSITUSX, IIPOBOIUMBIX OMOIMOTEKOM;

- obOpamaTeCcs I pa3penieHnsi KOHPIUMKTHOW CUTyallMi K PyKOBOJHUTEIIO
0011e00pa3oBaTeabHON OpraHU3aIiH.

7.2. Tlonp3oBaTenu 6MOIMOTEKH 00SI3aHbI:

- coOMIoaTh MpaBMIIa MOIH30BAHUS OMOIMOTEKOMH;

- OEpeKHO OTHOCUTHCS K MPOU3BEACHHIM Te4yaTH (HE BBIPHIBATh, 3arH0ATh
CTpaHMII, HE JIeJIaTh B KHUTAX MOJYCPKUBAHUMN, TOMETOK), HHBIM IOKYMEHTaM Ha
Pa3IMYHBIX HOCUTETISIX, 000pYI0BaHNIO, MHBEHTAPIO;

- TIOJIICPYKUBATH MOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOIMOTEKHU, PACIIOIOKEHHS KApPTOTEK B KAaTAJIOTaX M KApTOTEKAX;

- TIOJB30BAThCS IEHHBIMH M CIPABOYHBIMH JOKYMEHTAMH TOJBKO B
MMOMEILEHUN OMOINOTEKH;



- yOenmuTbcsl TIpU TOMYYEHUW H3JaHUNA B OTCYTCTBUU Ne(PEKTOB, a TpH
obHapyxeHun  npouHPopMHupoBaTh 00 3TOM  pabOTHUKA  OUOJIMOTEKH.
OTBETCTBEHHOCTh 32 OOHapy)KeHHBbIC JIEPEKThl B CIaBaeMbIX JOKYMEHTaX HECeT
TIOCIICTHUI TT0JIb30BaTEb;

- BO3BpaIlaTh IOKyMEHTHI B OMOIMOTEKY B YCTAaHOBIICHHBIE CPOKH;

- 3aMEHATh WM3JaHHUA OMOIMOTEKM B Ciydae WX YTpaTbl WM TOPYH UM
PaBHOIICHHBIMH B COOTBETCTBHU C TMpaBUJIaMH TIOJb30BaHUs OuOMMOTEKOW. 3a
yTpaTy HECOBEPIICHHOJCTHUMH YHTATENSIMA TMPOW3BENCHUN T€YaTH U3
OubOmuoTeuHbIXx (POHIOB WM TNPUYMHEHWE UM HEBOCIOJHHUMOTO  Bpena
OTBETCTBEHHOCThH JIOJDKHBI HECTH POJUTENH UM WHBIC 3aKOHHBIC PEICTABUTEIIH.

- TIOJIHOCTBIO PACCUUTATHCS C OMOIMOTEKON MO MCTEYCHUU CpOKa OOyueHUs
WM paboThl B 00111€00pa30BaTEIbHON OpraHU3aIIAH.

7.3. Tlopsiok monbp30BaHUS OMOTMOTEKOM:

- 3aMKUCh 00yYarOIIUXCsl 001Ie00pa3oBaTEILHON OpraHU3alii B OUOINOTEKY
MIPOU3BOJAUTCS MO CIHUCOYHOMY COCTaBy KJlacca B WHAMBHIYyaJEHOM IMOPSIIIKE,
NEAarorn4ecKuX W WHBIX PabOTHUKOB 0011e00pa30BaTEIBEHOTO  YUPEKIACHHUS,
ponuTeneil 00yJaroImuxcs - Mo Macropry;

- IepeperucTpaIus noab30BaTeNeld OMOIMOTEKH MTPOU3BOIUTCS €KETOTHO;

- JOKyMEHTOM, TOJITBEP)KIAIONIUM TPABO IOJH30BaHMS OUOINOTEKOH,
SIBIISICTCS] YUTATEINBCKUI POPMYIISIp;

- YuTaTeNbCKUU GopMymsp (UKCHpPYeT MAaTy BBIIAYM TIOJIB30BATEIIO
JOKYMEHTOB 13 (oH/1a OMOIMOTEKH U MX BO3BPAIICHUS B OMOINOTEKY.

7.4. Tlopsmok mMoTb30BaHUS A00OHEMEHTOM:

- MAaKCHUMAaJIbHBIE CpPOKH TIOJb30BAaHUSA JOKyMEHTaMH, Yy4eOHUKAMH,
y4e€OHBIMU TOCOOUSIMHU - y4eOHBIN TOJ;

- HAY4HO-TIOIYJIApHAs, MO3HABAaTeNbHas, XyA0KECTBEeHHAsI TuTeparypa - 10
JTHEW;

- IEPUOIUYECKUE U3/IaHUs, U3JaHUS TIOBBIIIEHHOTO CIIpoca - 5 THEH;

- TIOJTb30BATENIM MOTYT MPOJIUTH CPOK IMOJIb30BAHMS TOKYMEHTAMH, €CITU Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOIH30BATEIICH.

- SHIIUKJIONICTUH, CTIPABOYHUKH, PEIIKHE, IICHHBIC M MMCIOIINECS B €IMHCTBEHHOM
IK3EMILTSIPE TOKYMEHTHI BBIJAIOTCS TOJBKO JIJIs1 pabOTHI B OMOIHOTEKE.



